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PARENT HANDBOOK

Good Shepherd Lutheran Early Childhood Center

59077 Yucca Trail

Yucca Valley, CA 92284

Mission Statement:  Good Shepherd Lutheran Early Childhood Center provides a Christian atmosphere where children are taught the message of the Gospel, providing opportunities for children to learn and mature in a caring and nurturing environment.

Philosophy
“Train up a child in the way he should go and when he is old, he will not depart from it.”  Proverbs 22:6

Good Shepherd Lutheran Early Childhood Center believes that a Christian education enables children to discover that our God is a God of love and that growth and maturity occur when children are guided by teachers who base their interaction on Biblical principles and Christian nurture.

Our goal is for each child to grow spiritually, intellectually, emotionally and physically.  We believe that it is important for parents to work with us in achieving that goal.  We expect parents to be involved in the program of training and nurturing the children entrusted into our care.

Each child is unique and therefore early learning should be developmentally appropriate and based on each child’s individual needs and abilities.  Young children learn best about God’s world through exploration and hands-on experience.

Our ministry through this early childhood center is a joint ministry that involves the school, the church, the staff, the family, and the child.

Staff

The staff of Good Shepherd Lutheran Early Childhood Center has been carefully chosen to reflect the mission and philosophy of the center.  Each staff member possesses the proper credential for employment in an early childhood center, is a committed Christian, dedicated to providing a loving and caring atmosphere for all children enrolled.  The staff participates in programs of continuing education to stay informed and up-to-date on the needs and concerns of early childhood programs.

Admission/non-discrimination

Good Shepherd Lutheran Early Childhood Center admits students of any race, color, national, or ethnic origin who meet the age requirements of the center.  It does not discriminate on the basis of race, color, national, or ethnic origin in the administration of its policies.  We are a Christian school, rooted in Biblical principles and expect families to reinforce these principles in their homes and lives.

Registration/Enrollment

To enroll in Good Shepherd Early Childhood Center, a child must be at least 2 ½ years old and be fully toilet trained.  These children may be in class 2, 3, or 5 days a week, for either half or full days.  

At the time an inquiry is made, an appointment is set up for the parents to meet with the director.  At this appointment information about the center will be shared with the parents.  A tour of the facility will be provided.  Policies, goals, and programs will be discussed.  At the conclusion of the interview, an application packet will be provided.

This packet will include the following:

· Application for Admission

· Child’s Preadmission health history

· Immunization requirements

· Consent for medical treatment form

· Physician’s report

· Personal rights form

· Admission agreement and payment contract

· Emergency card and field trip permission form

· School directory form

· Parent Handbook

The following must be submitted before consideration for admission:

· Application for Admission

· Preadmission health history

· Physician’s report

· Emergency card

· A $50 application fee 

Once admission is granted, parents need to submit the consent for medical treatment form, admission agreement and payment contract, and the consent for medical treatment form.

ENROLLMENT LIMITATIONS

Enrollment in each class is limited.  In cases where more students than class capacity are registered, acceptance will be based on the following schedule in chronological order:

1st Consideration

Members with returning students

2nd Consideration

Members with new students

3rd Consideration

Non-Members with returning students

4th Consideration

Non-Members with new students

A child who is now attending Good Shepherd Lutheran Early childhood Center will be re-enrolled with the following considerations:
1. Cooperation in class and on playground

2. Cooperation of parents / guardians

3. Tuition responsibility

Once enrolled, it is assumed that the child will remain in the After Day School program through the end of the school year in June.  We, therefore, ask for a 2-week notice if you should have to withdraw your child.

Sign-in/out procedures

State regulations require that children be signed in and out each day with a staff member.  The application for admission will ask parents to indicate those individuals authorized to sign the child in or out.  No child will be released to a person not on the authorization list, unless the parent submits a written separate, dated, note to the school.  Children who show obvious signs of infection, fever, rash, runny nose or cough will not be allowed to stay at the center.  If these symptoms develop after acceptance for the day, the parent will be called and asked to come and pick up the child.

Withdrawal

In cases of withdrawal, two weeks notice is required, except in the case of serious illness or accident.  Parents will be charged two week’s tuition if no notification is received before withdrawing a student.

VACATION

Notification must be given when leaving for vacation to save your child’s spot.  There will be no refund for this time off.

Discipline

The staff at Good Shepherd Lutheran Preschool handles discipline from the perspective of Christian, loving concern.  The goal of all discipline is for the child to be able to engage in positive behavior in all relationships.  The following steps are taken in the event of negative behavior:

1. The teacher will explain expectations and choices to the child

2. Time out-removal from the group, providing an opportunity for the child to regain control and when applicable, talk about feelings 

3. Loss of privileges

4. Repeated infractions will result in conference with parents

5. Corporal punishment will not be used at any time.

If a child is a physical or emotional threat to others, he/she will be dismissed from school.  In such a situation, the child’s parents/guardians will be notified with both an oral and written report.

Medication Policy

The California Code states that any pupil who is required to take medication which is prescribed by a physician, may be assisted by school personnel if the school receives the following two items:

· A written statement from the physician stating the method, amount, and time schedule for the medication.

· A written statement from the parent asking the school personnel to administer the medication.

· Permission forms for the administration of medication are available at the school.

Lunches/Snacks

Good Shepherd Early Childhood Center does not have facilities for preparing daily hot lunches.  Those children staying through the lunch hour should bring a lunch in a well-labeled container.  

Nutritious snacks will be provided at mid-morning and mid-afternoon.  Birthday treats are welcome at or near the child’s birthday.  Notify the school in advance of bringing any special kinds of treats.

Snacks provided by the center will include, but are not limited to the following:  graham crackers, soda crackers, goldfish, fruit wraps, vegetable sticks, fruit.

Fees 

Please see current fee schedule on the flyer.

Tuition Policies

1. Good Shepherd Lutheran Preschool is a church-related, non-profit institution that relies on tuition and donations to make up the yearly budget.  It is therefore important that the month tuition is paid on time.  Tuition for the month is due on the first day of the month.

2. A yearly registration fee of $50 must be submitted with the registration forms.

3. Accounts will be considered delinquent if payment is not received by the 5th of the month.  A $25 late fee will be assessed if payment if not received by the 5th of the month.

4. If an account becomes 15 days overdue, without previous arrangements being made, the child(ren) will not be admitted to class.  To be readmitted, all tuition payments must be completed.

5. Students will not be allowed to register for the succeeding year if there are any unpaid tuition balances.

6. There will be a $25 fee on all returned checks.

7. Parents will be notified 30 days prior to any changes in fees.

Curriculum

The emphasis is on integrating the faith into all areas of instruction that is provided at Good Shepherd Lutheran Preschool.  This is based on three basic Christian principles:  

1. The creation by God of our world and all that is init, including us, whom he has made in his image

2. God’s love for us and the gift of His Son, Jesus Christ, our Savior

3. The death and resurrection of our Savior to save and bring us to heaven at our life’s end.

Academic instruction in based on a thematic approach and is developmentally appropriate for the various levels.

Preschool needs and supplies

Upon acceptance at Good Shepherd Lutheran Preschool every student must have an extra pair of marked underwear, socks, outside clothing (appropriate for the season) and shoes (if possible.  This emergency clothing is to be used in case of any mishaps that would cause the clothes worn to school to become soiled.  All clothing worn or brought to school including coats or sweater should be marked with a permanent marking pen.


ACCIDENTS

If your child should be injured at school, we will either call you or take him/her to an emergency facility.  Please be sure to sign and return the necessary “Consent for Emergency Medical Treatment” form.

Parents will be notified of minor scrapes, bumps and scratches by way of an “Ouch Report” which will be sent home with your child.  This will inform you of what happened and what was done for your child.

INJURY INCIDENTS

Teachers and staff members watch to prevent fighting or aggressive behavior at school.  Children are instructed to report problems and the teachers will mediate disagreements (occasionally this system fails and incidents do occur).  When a student purposely hurts another child or staff member (bites, hits, pinches, scratches, kicks, etc.) leaving a mark, drawing blood or bruising, a “Behavior Incident Report” will be sent home via the parent file.  Obtaining three “Behavior Incident Reports” is grounds for dismissal.

SICK POLICY

We are responsible for the children of your families.  YOU are the one we must count on to assist us in the well being of all involved.  If you bring an infected child to the center you will be endangering the health and safety of EVERYONE.  

If notified, while at our center, that your child is ill, please pick him/her up as soon as possible.  Such notification is only given if illness would put others health at risk or your child needs medical attention.  An ill child shall be isolated and given appropriate care until called for by a parent, guardian or a designated representative.  Therefore, it is necessary that you keep a current number on file where you can be reached.  In the event that you cannot be reached, you must have current numbers of friends or relatives on file. We have outlined below our long-standing policy regarding the “ill” child:

· A fever of 100 degrees or over (we use an ear thermometer)

· Cold symptoms, I.e. green, runny nose, watery or crusty, itchy eyes

· “Odd” rashes of ANY TYPE

· Vomiting, diarrhea, etc.

· Persistent cough

Children must be free of these symptoms for 24 hours or more before returning to the center.  YOU, the parent, should notify us if your child has been ill in the home during the evening, morning or weekend before returning to the center.  Please do not bring children with communicable diseases to the center.

Clothing

Each child should be properly dressed according to the weather.  Play clothes are appropriate since children will be spending time outside and do indoor activities that have them actively involved in the learning process.  Shoes should have closed toes. Girls must wear a pair of shorts underneath a dress. 

BIRTHDAY AND BAPTISM ANNIVERSARIES


Birthdays are celebrated during snack time and are very special days to your child.  Please check with the teachers before these special days to inform him/her of your plans.  We encourage you to select your treats with consideration to health (as much as possible), giving leeway to this traditional celebration.  Please do not distribute private party invitations at school unless the entire class is invited, as some children’s feelings may be hut.

Parent-Teacher Conferences

Good Shepherd Lutheran Preschool holds a parent-teacher conference in February.  At this conference, you child’s progress will be discussed as well as any concerns you or the teacher may have.  

At other times during the year, if there are special concerns, parents may request an appointment with the child’s teacher of the center director.  Teachers are not to be interrupted when they are on duty and responsible for the supervision of other students.

Weather Closure

The policy of Good Shepherd Lutheran Preschool regarding closing due to inclement weather is to follow the decision of the Morongo Unified School District.  Radio announcements are made over station KDUZ, 107.5 on the FM dial.

Holidays

Good Shepherd Lutheran Early Childhood Center will be closed on the following holidays:


New Years Day


Presidents’ Day




Good Friday



Memorial Day





Fourth of July


Labor Day






Thanksgiving week


Christmas Week

Disaster Preparedness

Good Shepherd Early Childhood Center has developed a disaster preparedness plan.  Fire drills and earthquake drills are practiced on a regular basis.  Should it become necessary to evacuate the building, the first option will be to move to the church building that is located next door to the Early Childhood Center.  If it becomes necessary to evacuate the entire premises, the children will be taken to Valley Community Church and Preschool,  adjacent to the property of Good Shepherd Lutheran Early Childhood Center.

Part of the emergency plan is for each child to have an emergency kit.  These kits are to be brought the first day of the child attends the center.  Each September the kits are returned and new emergency supplies are to be provided.

Good Shepherd Lutheran Early Childhood Center has staff members on duty who are first-aid/C qualified.  

Parent Responsibilities

Your child must be brought to the classroom and signed in each day.  When the child is picked up at the conclusion of the child’s day, a sign out sheet must me signed also.  Be sure to check you child’s box on a daily basis.  This is used to communicate important information to you the parents.

Feel free to consult your child’s teacher whenever a problem arises or you simply have questions.  You are a vital part of our program and your help will make our programs successful.  At various times volunteers will be needed for assistance with activities.  Your contributions as a volunteer are greatly appreciated.

Below are a few tips for successful home/center relationship:

1. Read this handbook carefully.

2. Read carefully all notes, newsletters and notices that are sent home.

3. Ask questions about items that need clarification.

4. Watch carefully for days when the center will be closed.

5. Be financially responsible.  As a non-profit entity, we are dependent on your fees.

6. Offer suggestions to help us improve our programs.

7. Discuss the daily activities and programs with your child.

8. PRAY FOR US ON A REGULAR BASIS.

PARENTS ARE WELCOME TO COME AND VISIT OUR EARLY CHILDHOOD CENTER ANYTIME DURING THE DAY.  YOU DO NOT NEED TO MAKE SPECIAL ARRANGEMENTS.  PLEASE REMEMBER YOUR CHILD MIGHT WANT TO LEAVE WITH YOU AND THAT YOUR VISIT MAY CAUSE A MINOR DISRUPTION TO THE CLASS.  IT IS YOUR RIGHT TO VISIT AND WE ARE MORE THAN HAPPY TO ANSWER ANY QUESTIONS OR CONCERNS YOU MAY HAVE.  WE ARE HERE TO SERVE YOU AND TO PROVIDE THE BEST POSSIBLE CARE WE CAN FOR YOUR CHILD.  WE STRIVE TO BUILD A GOOD RELATIONSHIP WITH THE FAMILY AND THE EARLY CHILDHOOD CENTER.
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